[image: image1.png]3Duke 55
{2 Ellington




          VISA CREDIT CARD 
    RECONCILIATION FORM
      CARDHOLDER:                                    .

                                                                                  MONTH:                                                         .
The corporate credit card is to be used for:
· Immediate needs/Purchases
· Online Purchases that Require Payment at time of Purchase
· Last Minute Emergency Purchases
CREDIT CARD LIMIT BALANCE   $ ________        FUND:  ELLINGTON FUND (1)     DESAP (5)
DEPARTMENT: ADMIN (10) DEVELOPMENT (20) EXTERNAL AFFAIRS (30) STUDENT SERVICES (40)

                ACADEMIC ADMIN (50) ARTS (60) OPERATIONS (70)   
	                           EXPENSE VENDOR/

DESCRIPTION
	FUND CODE
	DEPARTMENT

CODE
	EXPENSE CATEGORY
	EXPENSE CODE
	AMOUNT OF CHARGE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	       TOTAL CHARGES FOR MONTH

	
	
	
	
	


